Create a Form

You can create a form from a table or a query. To create a form:

= Click the Create tab
= Click the Form Design button
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= Click the Format tab
= Click the Add Existing Fields Button
= Inthe Field List box on the right, click and drag the fields you would like on the form

Database Tagls Agrobat i Farmat Arrngé

B - gl R e 3 1 ‘

Conditional Grigines . || Lego " [Add Edsting] | || s
F | il I . EosteanaTime G - [ Fielas —

Farmatting Gridlines Controls Autal
Fields available for this view:
| Studentlnfo o
Student 1D Number
Last Mame
{New)

dent ID Number:

- Narme:

= To change the colors and fonts, click the Property Sheet button on the Arrange tab
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= Choose the Section you wish to modify
= Choose the properties you wish to modify

To preview the form:
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= Click the Views button on the Home tab
= Click the Form View button
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