Custom Calculated Fields

You can create reports that include calculated fields. These reports will display information that
you wish to report with an arithmetic calculation. To add a custom calculated field to a report:

= Open the Report that you wish to add to
= Click the View button
= Click Design View
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= Click the Design tab
= Click the Text Box button
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Click the section on the report where you would like to locate the textbox

Click the Property Sheet Pane

. Design Arrange Page Setup [&
ﬂE FQE abl (B~ (1 2 dl s
oE TR «EBEOFMEES
ines aga —
L R =aEH@EE a@0
aridlines Controls
&= Stmmwm] Studentinfo2 Property Sheet X
R R e NCECHE selection type: Text Box
|Tex‘t5 v|
Format | Data | Event | Other | AN |
Format N
Decimal Places Auta
Wisible Yes B
Width 1.1667"
Height 03125
Top 0.2917
Left 316567
Back Style Transparent
Back Calor =FFFFF % [on |
Border Style Transparent
Border Width Hairline
Border Color #(FC5BC
Special Effect Flat
Scroll Bars Mane
Click the Data tab
Click the three dots next to Control Source
rarerrerere———— Selection type: Text Box
N Tets v|
|Format| Data | Event | Other | an |
Control Source _.v E
Text Format Plain Text
Running Sum Mo
Input Mask
Enabled Yes
Smart Tags

Expression Builder
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= Insert the fields you wish to include in the calculation and the mathematical operations.
= Click OK
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